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FOREWORD

1. This handbook is approved for use by the Departnent of
the Arny, and is available for use by all Departnents and
Agenci es of the Departnment of Defense.

2. Beneficial coments (recommendations, additions, deletions) and
pertinent data that may be of use in inproving this docunent should
addressed to: USAMC Logistics Support Activity, ATTN. AMXLS- AP,

Redst one Arsenal, AL 35898-7466 by using the Standardizati on Docum
| mpr overmrent Proposal (DD Form | 426) appearing at the end of this

docunment or by letter. Comments may be submtted via FAX to: (256
955-9850 or DSN 645-9850 or via E-Mail to: tnmes@ogsa.arny.ml. |

3. This handbook is for guidance only. This handbook cannot be cif
as a requirement. If it is, the contractor does not have to conply.

SUPERSEDES PAGE ii OF M L-HDBK-503
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1. SCOPE

1.1 Scope. This handbook contains guidance for information only i
t he preparation of technical manual (TM hand recei pt (HR)
publications, covering the line itementry for systemend item

and the content of the applicable Conponents of End Item (COCElI), Ba:
| ssue Itens (BlIl), and Additional Authorization List (AAL).

2. APPLI CABLE DOCUNMENTS
2.1. GCeneral. The docunents |isted below are not necessarily al
of the docunents referenced herein, but are ones that are needed in

order to fully understand the information provided by this handbook

2.2 Governnment docunents.

2.2.1 Standards. The follow ng standards forma part of this
docunment to the extent specified herein. Unless otherw se specifi el
the issues of these documents are those listed in the |atest issue
t he Departnment of Defense |Index of Specifications and Standards
(DODI SS) and suppl enent thereto.

STANDARDS
Mlitary
M L- STD- 38784 Standard Practice for Mnual
Technical: General Style and
Format Requi renents
M L- STD- 129 MIlitary Marking

(Unl ess otherw se indicated, copies of the above standards are
avai l able fromthe Standardi zati on Docunment Order Desk, 700 Robbins
Avenue, Bl dg 4D, Phil adel phia, PA 19111-5094.)

2.2.2 Oher Governnment docunents and publications. The follow ng
ot her Government docunent/publication forns a part of this docunent
to the extent specified herein.

DoD 5220. 22-M Nati onal Industrial Security
Program Operati ng Manua

(Copi es may be obtained fromthe follow ng website:
http://wwww. dtic.ml/whs/directives/.)

SUPERSEDES PAGE 1 OF M L-HDBK-503(TM
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2.2 Non-Governnent Publications. The follow ng docunent forns a
part of this docunent to the extent specified herein. Unless other
specified, the issue of the docunents that are DoD adopted are thos
listed in the latest issue of the DODISS, and suppl ement thereto.

AMERI CAN SOCI ETY FOR TESTI NG AND MATERI ALS ( ASTM

ASTM D3951 Packagi ng, Commerci al
(DoD adopt ed)

(Application for copies should be addressed to the American Society
for Testing and Materials, 100 Barr Harbor Dr., West Consohocken, P,
19428-2959.)

2.3 Oder of Precedence. 1In the event of a conflict between the ti
of this handbook and the references cited herein, the text of this
handbook takes precedence. Nothing in this handbook, however,
supersedes applicable I aws and regul ati ons unl ess a specific exenpti
has been obt ai ned.

3. DEFI NI TI ONS

3.1 Acronynms used in this handbook. The acronyns used in this
handbook are defined as foll ows:

a. AAL - Addi ti onal Authorization List

b. AMSDL - Acqui siti on Managenent Systens and Dat a
Requi rements Control List

c. ASTM - American Society for Testing and Materials

d. CCEl - Conmponents of End Item

e. CDRL - Contract Data Requirenments List

f. DODI SS - Departnent of Defense | ndex of
Speci fications and Standards

g. DD - Data |Item Description

h. EIC - End Item Code

i. FAR - Federal Acquisition Regulation

SUPERSEDES PAGE 2 OF M L-HDBK-503(TM
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j. MIOE - Modi fi ed Tabl e of Equi pment

k. NSN - Nati onal Stock Nunber

3.2 Additional Authorization List (AAL): Itens authorized by the
appropriate Mdified Table of Equi pnment (MIOE), Table of Distributi:
and Al |l owances (TDA), Commopn Table of All owances (CTA), or Joint Ta
of All owances (JTA).

3.3 Basic Issue Itenms (BlIl): Items authorized by the applicable
operator’s manual .

3.4 Conponents of End Item (CCElI): End item conponents authorized
t he applicable Repair Parts and Special Tools List (RPSTL).

3.5 Data: Recorded information, regardless of formor method of thi
recordi ng.

3.6 Data Item Description (DID), DD Form 1664: A conpleted formth
defines the data required of a contractor. The form specifically
defi nes the data content, preparation instructions, format, and
intended use. DIDs are prepared in accordance with DOD- STD- 963.

3.7 End Item Code (EIC): A three-position al phanuneric code used ti
identify an Arny-nmanaged end item

3.8 Handbook: A handbook is a guidance docunent that enhances user
awar eness by providing engineering information; |essons |earned;

possi bl e options to address technical issues; classification of sim
items, materials, or processes; interpretive direction and techni qu
and any other type of guidance information that may help the Govern
or its contractors in the design, construction, selection, managenel
support, or operation of systens, products, processes, or services.

3.9 Hand Receipt (HR), DA Form 2062: A conpleted formon which is

listed the systemend item the contents of Conponents of End Item
(COEl), Basic Issue Itens (BIl), and Additional Authori-zation List
(AAL) itenms related to the end item along with the issuer and rece
of the itens.

3.10 Hand receipt nunber: A locally designated nunber used to post
| ocation of property in the property book.

3.11 National Stock Nunmber (NSN): A 13-digit nunber assigned an il
and used to identify and requisition the item
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4. CONTENT GUI DANCE
4.1 Content. Hand receipt publications should consist of:
a. Front cover.
b. Title block page.
c. Section I, Introduction.
d. Section Il, Hand Recei pt.

4.1.1 Front Cover. The cover of the hand recei pt manual should
consi st of:

a. Applicable TM desi gnat or.

b. The title "HAND RECEI PT COVERI NG CONTENTS OF COMPONENTS OF
END | TEM (COElI ), BASIC I SSUE | TEMS (BIl), AND ADDI TI ONAL AUTHORI ZATI
LI ST (AAL) FOR (short end itemtitle)".

c. National Stock Number (NSN) for respective end item

d. Applicable distribution statement in accordance wth
M L- STD- 38784.

e. End itemcode (if applicable).
An example of a front cover is at FI GURE 1.
4.1.1.1 Nunbering. Hand receipt publications should be assigned tl
sanme basi c nunber as related technical manuals. A dash and the let!
"HR" shoul d be added to the basic nunber (see FIGURE 2). All hand
recei pt publications should carry a -10 nmai ntenance | evel designato

4.1.2 Title block page. Title block page shall consist of:

a. Applicable TM nunber.

b. Title (see 4.1.1b).

c. National Stock Nunber.

d. End Item Code (if applicable).

e. Statenent regarding reporting of errors.
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f. Table of contents show ng section, title of the section, ar
applicabl e page nunber. An exanple of a title block page is at FIG
3.

4.1.3 Section |I. Introduction. TM hand receipt Section |
| ntroduction, should consist, as a mnimm of the follow ng
par agr aphs:

a. SCOPE - describes the scope and purpose of the HR

b. GENERAL - explains the overprinted DA Form 2062 and its
pur pose; |l ocal reproduction authorization; and provi des an
address for requisitioning additional copies of HR s.

c. EXPLANATI ON OF BLOCKS AND COLUWNS (DA FORM 2062) i ncl udes
expl anati ons of all applicable codes used on the DA Form 2062 (e.g.
controlled inventory itemcode (fornerly SEC) and accounti ng
requi renments code (ARQC)).

d. AUTHORI ZATI ON DOCUMENTS - provides the authorization
docunents for COEl, BIl, and AAL.

Addi ti onal paragraphs addressing other introductory information may

added as appropriate. An exanple of Section I, Introduction, is at
FI GURE 4.
4.1.4 Section Il, Hand Receipt.

4.1.4.1 Technical Content. The hand recei pt DA Forns 2062 shoul d
consi st of COElI, BlIl, and AAL contents extracted fromthe appli cabl
val i dated and verified operator's manual

4.1.4.2 Overprinted DA Form 2062. TM hand recei pt publications shi
i ncl ude overprinted DA Forns 2062 for line itementry for system eni
itemand the contents of the applicable COEl, Bll, and AAL. The TM
hand recei pt COElI, BIl, and AAL title headers and |istings should b
t he same sequence as used in the rel ated operator technical manual
(i.e., (1) systemend itemline itementry; (2) COCEl; (3) Bll; and
AAL). Content guidance for TM hand receipts is detailed in the
fol |l owi ng paragraphs:

a. The related TM nunmber and date of publication, end item
stock nunber, and the end item description and quantity should be
shown in the applicable blocks in the heading of DA Form 2062.

The line itementry for the end item and contents of COElI, BlIl and .
lists, with applicable headers, should conprise one DA Form 2062 (fiI
side with continuation sheet(s), see FIGURES 5 and 6).
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b. The continuation sheet(s) should contain the TM nunber and
short end itemtitle placed at the top left (outside the margi n of |
DA Form 2062). When COEl, BIl, and/or AAL listings require a
continuation sheet, the first line of the description colum should
include the applicable title (i.e., COElI, Bll, or AAL) followed by i
dash and the word "Continued" (see FIGURE 6).

c. Sufficient space (8 lines mninum should be left at the
end of a listing for signature of recipient of COEl, BlIl, and AAL
items. If a list of conponents extends too far on the page to all ow
signature in the balance colums, add a bl ank continuation sheet (st
FI GURE 7).

d. \When a title header (e.g., COElI, BlIl, or AAL) has an
applicable listing in the operator technical manual, the TM hand
recei pt should consist of the title header followed by the line ite
entry for NSN; brief itemdescription (which shall include Commerci:
and Governnent Entity Code (CAGEC) and part nunber (PN), in that
order); the accounting requirenents code; the physical
security/pilferage code; unit of issue information; and quantity
aut hori zed.

e. \Wien a title header (e.g., CCElI, Bll, or AAL) has no
applicable listing in the operator technical manual, the title head
shoul d appear on the TM hand receipt with the line entry "NOT
APPL| CABLE" (see FI GURE 6).

4.1.4.3 Current as of date. The statenent "Current as of" should
shown at the bottom of each DA Form 2062 as shown at FI GURE 5. Thi
cited date should be the publication date of the current operator's
manual / change from which the TM hand recei pt data was extracted.

5. NOTES

(This section contains information of a general or explanatory natu
that may be hel pful, but is not nmandatory.)

5.1 Intended use. The hand receipt publications prepared in
accordance with this handbook shoul d provi de overprinted

DA Form 2062 hand recei pts covering the line itementry for
systemend item and the content of the applicable COElI, BlIl, and AA
This elimnates the need for Arny organi zations to prepare hand
recei pts manual ly for sub-hand-recei pting purposes.
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5.2 Acquisition requirenents. Acquisition docunents should specif
t he foll ow ng:

a. Title, nunmber, and date of this handbook.

b. | ssue of DODISS to be cited in the solicitation and, if

requi red, the specific issue of individual docunents referenced
(see 2.1.1).

5.3 TIM acquisition. This handbook should be |isted on the CDRL

(DD Form 1423) in order to acquire the TM descri bed by this handboo
except where DOD FAR Suppl ement 27.475-1. exenpts the requirenment fi
DD Form 1423.

5.4 Subject term (key word) listing.

Addi ti onal Authorization List
Basic |Issue |Itens
Conponents of End Item
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TM X- XXXXK- XXX- XX- HR

HAND RECEI PT

COVERI NG
CONTENTS CF COVPONENTS OF END | TEM ( CCHI ),
BASI C | SSUE | TEMS (BIl),
AND ADDI TI ONAL AUTHORI ZATI ON LI ST ( AAL)
FOR

( NOVENCLATURE)
( NSN)

EXPORT WARNI NG. Thi s docunent contains export-controlled technical data whose export is
restricted by the Arms Control Act(Title 22, U S.C., Sec 2751 et seq) or Executive Order
12470. Violations of these export |aws are subject to severe crimnal penalties.

DI STRI BUTI ON STATEMENT C. Distribution authorized to U S. Governnent agencies and their
contractors on a need-to-know basis. This determ nation was nade on (DATE). O her
requests for this docunment will be referred to Commander, Armanent and Chem cal

Acqui sition and Logistics Activity, ATTN. AMSTA- AC-NM., Rock Island, IL 61299-7630.

DESTRUCTI ON NOTI CE. Destroy by any nmethod that will prevent disclosure of contents or
reconstruction of the document.

DEPARTMENT CF THE ARW
( DATE)

Fl GURE 1. Exanpl e of an HR front cover.
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EXPORT WARNING. This document contains export-controlled technical data whose export is
restricted by the Arms Control Act(Title 22, U.S.C., Sec 2751 et seq) or Executive Order
12470. Violations of these export laws are subject to severe criminal penalties.
DISTRIBUTION STATEMENT C. Distribution authorized to U.S. Government agencies and their
contractors on a need-to-know basis. This determination was made on (DATE). Other
requests for this document will be referred to Commander, Armanent and Chemical
Acquisition and Logistics Support Activity, ATTN: AMSTA-AC-NML, Rock Island, IL 61299-7630.
DESTRUCTION NOTICE. Destroy by any method that will prevent disclosure of contents or
reconstruction of the document.
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TECHNICAL MANUAL HAND RECEIPTS WILL BE
ASSIGNED NUMBERS AS FOLLOWS:

Technical manuals which Number assigned to hand

inciude listings of line raceipt publigcation listing
item entry for system/ the same ling item entry
end item and conient of for system/end iiem and
applicables CQEIL, B, and coentent of applicable
and AAL: COEL Bll, and AAL:

TM 9-2320-266-10 % TM 9-2320-266-10-HR
T 5-5420-200-12 mﬁ TM 5-5420-20C0-10-HR

TM 5-1080-200-133F ®W» TM &-1080-200-10-HR

FI GURE 2. Exampl e of HR publication nunber.
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TM X- XXXX- XXX- XX- HR

HAND RECEI PT DEPARTMENT OF THE ARMY
TM X- XXXX- XXX- XX- HR Washi ngton, D.C. ( DATE)

HAND RECEI PT

COVERI NG
CONTENTS OF COMPONENTS OF END | TEM ( COEl ),
BASI C | SSUE | TEMS (BI 1),
AND ADDI TI ONAL AUTHORI ZATI ON LI ST ( AAL)
FOR

( NOVENCLATURE)
( NSN)

REPORTI NG OF ERRORS AND RECOMVENDI NG | MPROVEMENTS

You can help inprove this manual. |If you find any m stakes or if you know a way to inprove the
procedures, please let us know Mil your letter or DA Form 2028 (Recommended Changes to

Publ i cations and Bl ank Forms) direct to: Conmander, Armanent and Chem cal Acquisition and

Logi stics Activity, ATTN: AMSTA- AC-NM., Rock Island, IL 61299-7630. A reply will be furnished to you.

EXPORT WARNI NG. This document contains export-controlled technical data whose export is restricted
by the Arms Control Act (Title 22, U S.C., Sec 2751 et seq) or Executive Order 12470. Violations of

these export |l aws are subject to severe crimnal penalties.

DI STRI BUTI ON STATEMENT C. Distribution authorized to U. S. Governnent agencies and their contractors
on a need-to-know basis. This determ nation was made on October 7, 1986. Ot her requests for this
docunment will be referred to Conmander, Armament and Chemical Acquisition and Logistics Activity,
ATTN:  AMSTA- AC-NML, Rock Island, IL 61299-7630.

DESTRUCTI ON NOTI CE. Destroy by any nmethod that will prevent disclosure of contents or reconstruction
of the document.

TABLE OF CONTENTS

Section | I nt roducti on Page
Section |1 Hand Recei pt 1-1

Fl GURE 3. Example of HR title bl ock page.
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You can help improve this manual. If you find any mistakes or if you know a way to improve the
procedures, please let us know. Mail your letter or DA Form 2028 (Recommended Changes to
Publications and Blank Forms) direct to: Commander, Armament and Chemical Acquisition and
Logistics Activity, ATTN: AMSTA-AC-NML, Rock Island, IL 61299-7630. A reply will be furnished to you.

ArmstrongRJ
EXPORT WARNING. This document contains export-controlled technical data whose export is restricted by
the Arms Control Act (Title 22, U.S.C., Sec 2751 et seq) or Executive Order 12470. Violations of these
export laws are subject to severe criminal penalties.
DISTRIBUTION STATEMENT C. Distribution authorized to U.S. Government agencies and their contractors on
a need-to-know basis. This determination was made on October 7, 1986. Other requests for this document
will be referred to Commander, Armament and Chemical Acquisition and Logistics Activity, ATTN: AMSTA-AC-
Rock Island, IL 61299-7630.
DESTRUCTION NOTICE. Destroy by any method that will prevent disclosure of contents or reconstruction
of the document.
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TM XX- XXXX- XXXX- XX- HR

Section |. | NTRODUCTI ON

1. Scope

This publication provides an overprinted DA Form 2062 (Hand Recei pt) which lists the
contents of Conponents of End Item (COEl), Basic Issue Itens (BlIl), and Additional
Aut hori zation List (AAL) itens related to the satellite comunications termnal.

2. Ceneral

a. Section | lists the overprinted DA Form 2062 that lists the line itementry for
SystemEnd itemand the contents of COE1l, BlI, and AAL extracted from TM XX- XXXX- XXXX-
XX.  The listings consist of exactly the sane itens and are in the sane sequence as
those listings in TM XX- XXXX- XXXX- XX.

b. The overprinted DA Form 2062 will elim nate manual preparation of the form and
wi Il assist organizations in inventorying and accounting for property as rquired by AR
710- 2.

c. Local reproduction of the overprinted DA Form 2062 is authorized. However,
organi zations shall conmplywith local policies in the reproducti on of DA Form 2062 by
of fi ce copying equiprent, field printing plant, or duplicating plant facilities.

d. Additional copies of this publication nay be requisitioned fromthe US. Arny
Adj utant General Publications Center, Baltinmore, MD, in accordance with the procedure in
Chapter 12, DA Pam 25-30, and DA Pam 310-10.
3. Explanation of Bl ocks and Col ums (DA Form 2062)

Refer to DA Pam 710-2-1, Chapter 6. Additional information required to conplete DA Form
2062 is as foll ows:

a. From Enter the organizations for which the property book is maintained.

b. To. Enter the UC and the hand receipt file nunber of the unit/personnel
receiving the property.

c. Hand Receipt Number. Enter a locally designated nunber. Use it to post the
| ocation of property in the property book.

d. End Item Stock Nunmber. Contains the National Stock Nunmber (NSN) to the end item
covered by the hand receipt.

e. End ItemDescription. Contains the end itemshort title.

Fl GURE 4. Exanmpl e of Section I, Introduction (Sheet 1 of 4).
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TM XX XXXX- XXXX- XX- HR

f. Publication Nunber. Contains the TM nunber of the technical manual containing
the Operator/Crew instructions for the equipment.

g. Publication Date. Date of the Cperator/Cew TM
h. Quantity. Quantity of the end itemcovered by this hand receipt.

i. Stock Number (Columm). National stock nunber of the itemdescribed. Itens
wi t hout stock nunbers shoul d be requisitioned by Comrercial and Government Entity Code
(CAGEC) and part number direct from U S. Arny Comrunications-El ectronics Comrand and
Fort Monnouth, ATTN. AMSEL-LGC LEO E-EQ P, Building 1209, 1st Floor, Fort Mnnouth, NJ
07703- 5000.

j. ltemDescription (Colum b). Identifies the itemcontained in the CCEl, Bll, and
the AAL. It will also contain nonenclature, serial/USE nunber (if applicable) that wll
be useful in identifying and controlling the item Serial nunber is to be inserted and
initialed on all copies by hand recei pt hol der.

k. (Columm c). The Accounting Requirements Code (ARC) is entered here.
NOTE

The Accounting Requirenents Code (ARC) refers to property accountability, not to disposal
authority. Disposition action and authority for an unserviceable itemis governed by the
recoverability code (5th position of the SMR code) assigned to the itemIn the RPSTL.

(1) Refer to DA Pam 71 O 2-1, Chapter 6. Additional information required to conplete DA
Form 2062 is |isted bel ow

(2) Hand receipts shall identify the accounting requirements status of all line item
entries via colum c. One of the follow ng codes will apply:

(N) for Nonexpendabl e: Items not consumed in use, retaining
their identity during use, and
requiring accountability be maintained
t hroughout the life of the item

(D) for Durable: Nonconsunabl e conponents of sets, kits,
outfits and assenbl ages; all tools in FSCs
5120, 5130, 5140, 5180, 5210, 5220, and
5280; and any ot her nonconsumable with a
price in excess of $50.00 not already "N~

(X) for Expendabl e: Itenms, regardless of type
classificationn or price and which are
consuned in use. Includes all class 9
repair parts. Items not consuned
in use which cost $50.00 or |ess and
not already “N' or “D."

Fl GURE 4. Exampl e of Section I, Introduction (Sheet 2 of 4).
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|I. SEC (Colum d). The Physical Security/Pilferage code is entered here. This is a
one-position code which indicates the security classification or pilferage control for
storage or transportation of assets. Oder of precedence for assignment of codes is
classified, sensitive, pilferable, unclassified, as applicable.

SEC PHYSI CAL SECURI TY CODE

CCDE

A CONFI DENTI AL - Forner Restricted Data
B CONFI DENTI AL - Restricted Data

CCONFI DENTI AL

CONFI DENTI AL - Oryptol ogic

SECRET - Cryptol ogic

TOP SECRET - Oryptol ogic

SECRET - Forner Restricted Data
SECRET - Restricted Data

TOP SECRET - Forner Restricted Data
TOP SECRET - Restricted Data

Naval Nucl ear Propul sion Information
SECRET

TOP SECRET

UNCLASSI FI ED

cCHLwOoOr XIGOTMO

SENSI Tl VE | TEMB

Amuni tion and Expl osi ves

An itemwhich is a drug or other substance
determned by the Director, Drug Enforcenent
Adm ni stration (DEA) Departnment of Justice,
to be designated schedul e synbol 111, IV or V
as defined in the Control |l ed Substance Act

of 1970, and other itens requiring vault

st or age.

O T

7 Sensitive information, prior to disposal, all
nanepl ates, |abel plates, tags, stickers,
docunents or narkings, which relate itens to
weapons systemend item application, nmust be
renoved and destroyed.

SEC Pl LFERABLE | TEMS

Aircraft engine equi pnent and parts.

Handt ool s and shop equi pnent.

Firearns.

I ndi vi dual cl othing and equi pnent.

O fice machi nes.

Phot ogr aphi ¢ equi pnent and suppli es.

Conmuni cati ons/ el ectroni ¢ equi prent and parts.

-<><§<zg—§

FIGQURE 4. Exanple of Section |, Introduction (Sheet 3 of 4).
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Z Vehi cul ar equi pnent and parts.
Pilferable item due to its size, shape and
utility, which does not fall under one of
t he above categories. Pilferage controls
may be designated by the coding activity to
items coded U (unclassified) by recoding the
items to J.

m U (Colum e). Unit of I|ssue.

n. QIrY AUTH (Colum f). The quantity authorized to be on hand, or
part of the end item

0. Quantity (Colum g). Actual quantity on hand. To be filled it
by the receiving unit/personnel.

p. Page Nunber/ Number of Pages. Contains page nunber and total
nunber of pages for the COElI, BlIl, and AAL portions of the hand

receipt. Hand receipt holder will initial each page nunmber (only
when two or nore forns are involved). \Wen hand recei pt hol ders
change, the old initials will be lined out, and the new hand recei pf
hol der will initial each page.

4. Aut horization Docunents

a. Conponents of End Item (COElI) are authorized by the applicabl ¢
Repair Parts and Special Tools List (RPSTL).

b. Basic Issue Itens (BlIl) are authorized by the applicable
operator's manual .

c. Additional Authorization List (AAL) itenms are authorized by t he
appropriate MIOE, TDA, CTA, or JTA authorization docunents.

Section Il. HAND RECEI PT

Followi ng is the Hand Recei pt for Radi o Set ANNSC-7.

2.1/ (2.2 bl ank)

FIGQURE 4. Exanmple of Section |, Introduction (Sheet 4 of 4).
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