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How to Update a PS SubsCriptionHow to Update a PS SubsCription
need to change the 

number of ps magazine 
copies your unit gets 

each month?

or update your 
unit’s mailing 

address where 
ps is sent?

unfortunately,
we here at ps can’t 

do it for you.

conus units must submit all subscription changes 
directly to the directorate of logistics (dol):
https://dol.hqda.pentagon.mil/ptclick/index.aspx

pubs clerks can change the number of ps copies their 
unit gets online, but an address change requires a 

revised da form 12-r. download the form here:

http://www.apd.army.mil/pub/eforms/pdf/a12_r.pdf

if you need assistance, 
contact dol at (314) 592-0910, 
dsn 693-9606, fax (314) 592-
0923/dsn 693-9620, or email: 

usarmy.stlouis.106-sig-bde.mbx.
dolwmddcustsrv@mail.mil

units deployed to or stationed in europe, africa 
or southwest asia (oconus), must use the army in 
europe library & publishing system (aepubs) to 
make any publication subscription changes. visit:

https://aepubs.army.mil

contact aepubs customer assistance at dsn (314) 
496-5824 or (49) 6302-67-5824, or email:

usarmy.sembach.imcom-europe.mbx.aepubs@mail.mil

da Form 12-r is also available as a pureedge form:

http://www.apd.army.mil/pub/eforms/pureedge/a12_r.xfdl

a helpful tutorial on 
how to complete da 

Form 12-r is found here:

https://ptclick.hqda.
pentagon.mil/Helps/Help/
EstablishAccount.pdf
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